Login to OneDrive

1. First Search OneDrive on your windows search bar.
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2. "CLICK" on the OneDrive application that appears on the result.
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3. OneDrive login page will appear. Now you need to enter your
company email address and password.
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Set up OneDrive

Put your files in OneDrive to get them from any device.
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Enter your password
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Then "CLICK" Next

& Microsoft OneDrive >

Your OneDrive folder

Add files to your OneDrive folder so you can access them from other devices and still
have them on this PC.
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4. Make sure you selected these three folders for your backup. All
the files you save inside these folders will be automatically
backed up to your OneDrive cloud. Then Click Start Backup.

& Microsoft OneDrive

Back up folders on this PC

Files will be backed up, protected, and available anywhere in Onelrive - MGM Food
and Commoeodities Corporation, even if you lose this device,
Learn more about folder backup
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© 400.1 GB of 1 TB will be used after backup

I'll do it later Start backup

5. Your OneDrive is now active. You will see its blue icon in the
lower right side of your desktop, and it will begin syncing.
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