Delete Payee

To delete Payee, go to the List of Payees page:

e Once logged in, the system redirects you to the Expense List page.

Expense List List of Payees Lord Jhon Mendoza v

Expense List

CHOOSE EXPENSE TYPE

Add / Edit

TRANSPORT HR

e Click List of Payees at the top to redirect you to the page.
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List of Payees

LIST OF PAYEES

Add Payee

Applied Sorting:  Name Of Establishment: A-Z x  Clear

Search Columns v 5 v
NAME OF ESTABLISHMENT ~ TINNO ADDRESS
AFP VILLAGE HOMEOWNERS ASSOCIATION, INC. -000 BRGY [ZA]
ALC INDUSTRIAL & COMMERCIAL DEVT CORP -003 595 g w
CADUNGQG AUTO SHOP -00 BRGY. [ZA]|
DASMARINAS ISUZU PARTS CENTER -000 UNIT-A [ZAT]
INTERLUX CORPORATION 002 LoT! g

Showing 1to 5 of 42 results ¢ 1.2 3 4 5 & 7 8 9 >
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e Click Delete button to delete desired row.

@ Expense List List of Payees Lord Jhon Mendoza v

List of Payees

LIST OF PAYEES
Applied Sorting:  Name Of Establishment: A-Z % Clear

sam x Columns ~ | 500 v
NAME OF ESTABLISHMENT ~ TINNO ¢ ADDRESS =
UPS4 COMPANIES ASSOCIATION INC. -000 ups4 [Zgu]
JJRL COPY PRINTERS OPC 0000 uNI [ZAT]
MILAGRITA GLOBAL FOOD CORPORATION -00024 GIF Zw
Sample Only 000-000-000-00000 Sample only Lot Sample Z

Showing 4 resuits

e |t will ask for confirmation to delete.

®

Are you sure?

You won't be able to revert this!

—

e Click Yes, delete it! button to delete the specific row.
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Deleted!

Payee Details has been deleted.

e The system displays a notification indicating that the Payee Details has been deleted and
removed to the list.
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