
Finance Department
This document serves as a formal record of the laptop issued by the IT Department to the Finance
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Denessa Salac

IT Asset Specification Sheet

Item Type: Laptop
Issued To: Ma. Denessa D. Salac
Department: Sales ( Updated Department Finance )
Date Issued: January 8, 2024

Laptop Details
Brand & Model: Lenovo IdeaPad 330
Processor: Intel Core i3 @ 2.30GHz
RAM: 12GB
Storage: 512GB SSD
Display: 15.60″
Color: Matte Black
Base Price: ₱35,495.00

Accessories Included:

1x Laptop Charger
1x Laptop Bag
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