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Accounting Department

This document serves as a formal record of the laptop issued by the IT Department to the
Accounting Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Marianne Kristel Lumancas

IT Asset Specification Sheet

Item Type: Laptop

Issued To: Ms. Marianne Kristel Lumancas
Department: Accounting

Date Issued: February 27, 2025

Laptop Details

e Brand & Model: Gigabyte G6X9MG
Color: Gunmetal Gray
Processor: 13th Gen Intel Core i7-13650HX
RAM: 16GB DDR5-SODIMM
Storage: 256GB SSD
Display: 16.0”
Serial Number: SN24A1000074
Accessories Included:
o 1x Laptop Charger
o 1x Laptop Bag

Contract Form



MGM Blendwell Corporation

MGM Blendwell Corporation
Block 4 Lot 14 Phase 2 Cavite Light Industrial Park Brgy. Maguyam Silang, Cavite Philippines
Tel #: (02) 8533-511 loc. 109

E-mail: info@mgmblendwell.com.ph

February 27, 2025

Ms. Marianne Kristel Lumancas
Accounting Supervisor

MGM Blendwell Corporation

Subject: Issuance of Gigabyte Laptop

Dear Ms. Lumancas,

We are pleased to inform you that you have been assigned a one (1) Gigabyte Intel Core i7-13650HX
Laptop and one (1) Laptop Bag, one (1) Laptop Charger. This Laptop is intended to manage and perform
your task in MGM Blendwell Corporation.

Details of the Equipment:

Model: Gigabyte G6X9MG Gunmetal Gray

Specs: 13" Gen Intel Core i7-13650HX, 16GB DDR5-SODIMM, 256GB SSD, 16.0”
Serial Number: SN2441J000074

Accessories Included: Charger and Bag

By signing this letter, you acknowledge receipt of the above-mentioned Laptop and accept responsibility
for its care and maintenance. The equipment should be used solely for work-related purposes. Any
damage due to misuse, abuse, accident, or negligence will result in repair or replacement costs being
charged to you.

Please Sign and return a copy of this letter to the IT Department.

Employee Acknowledgement:

Ms. Marianne(xi:istel Lumancas
Date:

Sincerely,

Daniel Johann Sto. Domingo
IT Department Head
MGM Blendwell Corporation
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Apple May Concepcion

IT Asset Specification Sheet

Item Type: Laptop

Issued To: Ms. Apple May Concepcion
Department: Accounting

Date Issued: March 3, 2025

Laptop Details

e Brand & Model: Lenovo IP3-15IAH8 SLIM 3
e Model Code: 83EROOD6PH
e Color: Arctic Grey
e Processor: Intel Core i5-12450H
e RAM: 16GB LP DDR5-4800MHz
e Storage: 512GB M.2 NVMe PCle SSD
e Display: 15.6” Full HD (FHD)
e Serial Number: PF4ZYBX6
Accessories:

o 1x Laptop Charger

o 1x Laptop Bag

Contract Form



XY MGM Blendwell Corporation

MGM Blendwell Corporation

Block 4 Lot 14 Phase 2 Cavite Light Industrial Park Brgy. Maguyam Silang, Cavite Philippines
Tel #: (02) 8533-511 loc. 109

E-mail: info@mgmblendwell.com.ph

March 3, 2025

Ms. Apple May Concepcion
Junior Accountant

MGM Blendwell Corporation

Subject: Issuance of Lenovo IP3-15IAH8 SLIM 3 Laptop

Dear Ms. Concepcion,

We are pleased to inform you that you have been assigned a one (1) Lenovo Intel Core i5 Laptop and one
(1) Laptop Bag, one (1) Laptop Charger. This Laptop is intended to manage and perform your task in MGM
Blendwell Corporation.

Details of the Equipment:

Model: Lenovo IP3-15IAH8 SLIM 3 (83EROOD6PH) ARTIC GREY

Specs: Intel Core i5-12450H, 16GB LP DDR5-4800MHz, 512GB M.2NVME PCIE SSD, 15.6” FHD
Serial Number: PF4ZYBX6

Accessories Included: Charger and Bag

By signing this letter, you acknowledge receipt of the above-mentioned Laptop and accept responsibility
for its care and maintenance. The equipment should be used solely for work-related purposes. Any
damage due to misuse, abuse, accident, or negligence will result in repair or replacement costs being
charged to you.

Please Sign and return a copy of this letter to the IT Department.

Employee Acknowledgement:

Ms. Ap
Date:

May Concepcion

Sincerely,

Daniel Jokann Sto. Domingo
IT Department Head
MGM Blendwell Corporation
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Finance Department

This document serves as a formal record of the laptop issued by the IT Department to the Finance
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Denessa Salac

IT Asset Specification Sheet

Item Type: Laptop

Issued To: Ma. Denessa D. Salac

Department: Sales ( Updated Department Finance )
Date Issued: January 8, 2024

Laptop Details

e Brand & Model: Lenovo IdeaPad 330
Processor: Intel Core i3 @ 2.30GHz
RAM: 12GB

Storage: 512GB SSD

Display: 15.60”

Color: Matte Black

Base Price: #35,495.00

Accessories Included:

e 1x Laptop Charger
e 1x Laptop Bag

Contract Form



ACKNOWLEDGEMENT RECEIPT OF COMPANY LAPTOP

Ma. devccs 0. Sfac

Mame:

Company: M Foopc ¥ ComaishTET fe
Pasition/Title: _dnkr  Gericer

Date: dan @, 2024

Description of Laptop issued to Employee:

Brand: Lenovo IdeaPad 330

Specifications: Intel Core i3 @ 2.30GHz, 12Gb RAM, 512Gb 550, Matte Black, 15.60 inch.
Inclusion: Bag and Charger

Base Price: P 35495.00

By Signing this Form, | agree to the following:

1. For the Laptop,
1.1 1 will be respansible for the laptop issued to me, together with its accessories;
1.2 1 will use the unit in the manner intended;

1.3 In case of damage (excluding normal wear and tear) or loss of the unit or its accessories, |
will replace the same at my expense;

1.4 | authorize a payroll deduction to cover the replacement cost of any item issued to me that is
not returned for whatever reason, or is not returned in good working condition, wherein the
value of the itern will be based on the quotation of repair service.

2. Upon my separation from the Company, | will return the unit [with accessories) lssued to me in propear
working condition (excluding narmal wear and tear)

i Ei Bac foaicl 370 fDmla;f

Employee Signature Over Printed Name IT Supervisor
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Mary Grace Palmones

IT Asset Specification Sheet

Contract Form



HR Department

This document serves as a formal record of the laptop issued by the IT Department to the HR
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Janice Dizon

IT Asset Specification Sheet

Contract Form



IT Department

This document serves as a formal record of the laptop received by the IT Department for business-
related operations. It ensures accountability, accurate asset tracking, and awareness of the
device’s specifications.

Lord Jhon Mendoza

IT Asset Specification Sheet

Contract Form



Laboratory Department

This document serves as a formal record of the laptop issued by the IT Department to the
Laboratory Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Christine Paula Ibanez
Charis Agor

Jean Andre Burgos



Maintenance Department

This document serves as a formal record of the laptop issued by the IT Department to the
Maintenance Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Tommy Perillo



Production Department

This document serves as a formal record of the laptop issued by the IT Department to the
Production Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Aibbie Nacida

IT Asset Specification Sheet

Contract Form

Arlene Sobrevinas

IT Asset Specification Sheet

Contract Form

Aldrin Aseo



Sales Department

This document serves as a formal record of the laptop issued by the IT Department to the Sales
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Jesabel Pantas

IT Asset Specification Sheet

Item Type: Laptop

Issued To: Jesabel Pantas
Department: Sales

Date Issued: October 20, 2022

Laptop Details

e Brand & Model: Lenovo
Processor: i3-11564 @ 3.00GHz
RAM: 8GB

Storage: 256GB SSD

Display: (Not specified)

Color: (Not specified)

Base Price: #33,995.00

Accessories Included:

e 1x Laptop Charger
e 1x Laptop Bag

Contract Form



ACKNOWLEDGEMENT OF RECEIPT OF COMPANY LAPTOP

Name: _Jtabe] P Fnouos

Company:

By Signing

1.

JE

Ml it pll Conpparhn

Position/Title: s - Muswnd o,
Date: _ fubsbow 20, foar

Description of Laptop issued to Employee:

Brand: Lenovo

Specifications: i3-11564 @ 3.00GHz, 8Gb RAM, 256Gk 55D
Inclusion: Bag and Charger

Base Price: P33, 995.00

this Form, | agree to the following:

For the Laptop,

1.1 | will be responsible for the laptop issued to me, together with its accessories;

1.2 | will use the unit in the manner intended;

1.3 In case of damage (excluding normal wear and tear) or loss of the unit or its
accessories, | will replace the same at my expense;

1.4 | authorize a payroll deduction to cover the replacement cost of any item issued
to me that is not returned for whatever reason, or is not returmed in good
warking condition, wherein the value of the item will be based on the quotation
of repair service,

Upon my separation from the Company, | will return the unit (with accessories)

issued to me in proper working condition (excluding normal wear and tear)

L] niel lohann M. . Domin

Catherine Bernardo

Employee's 'gnft re over printed name I.T. Supervisor

IT Asset Specification Sheet
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Item Type: Laptop

Issued To: Catherine V. Bernardo
Department: Sales

Date Issued: October 10, 2022

Laptop Details

Brand & Model: Lenovo
Processor: i3-11564 @ 3.00GHz
RAM: 8GB

Storage: 256GB SSD

Display: (Not specified)

Color: (Not specified)

Base Price: #33,995.00

Accessories Included:

e 1x Laptop Charger
e 1x Laptop Bag

Contract Form



ACKNOWLEDGEMENT OF RECEIPT OF COMPANY LAPTOP

Name: CRTHLERARL . BELuproe
Company: Mety food

Position/Title: B C&ovmT MA RS
Date: _ 1@/ ve /o

Description of Laptop issued to Employee:

Brand: Lenovo

Specifications: i3-11564 @ 3.00GHz, 8Gb RAM, 256Gb S50
Inclusion: Bag and Charger

Base Price: P33, 995.00

By Signing this Form, | agree to the following:

1. Forthe Laptop,

1.1 | will be responsible for the laptop issued to me, together with its accessories;

1.2 | will use the unit in the manner intended;

1.3 In case of damage (excluding normal wear and tear) or loss of the unit or its
accessories, | will replace the same at my expense;

1.4 | authorize a payroll deduction to cover the replacement cost of any item issued
to me that is not returned for whatever reason, or is not returned in good
working condition, wherein the value of the item will be based on the quotation
of repair service.

2. Upon my separation from the Company, | will return the unit (with accessories)
issyed to me in proper working condition (excluding normal wear and tear)

s~ I
CfyTha e 1L bt g Be quBRpe iel Johann M. Sto. Domingo

Employee’s Signature over printed name I.T. Supervisor

John Jeffrey Vertulfo

IT Asset Specification Sheet
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Contract Form

Mary Grace De Lara

IT Asset Specification Sheet

Contract Form

Ysell Ablao

IT Asset Specification Sheet

Contract Form

Jane Rose Lipit

IT Asset Specification Sheet



Contract Form

Ivy Blancaflor

IT Asset Specification Sheet

Contract Form

Christopher Edward Puen

IT Asset Specification Sheet

Contract Form



Transport Department

This document serves as a formal record of the laptop issued by the IT Department to the
Transport Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Lerraine Lopez

IT Asset Specification Sheet

Contract Form

Jeremy Tarrosa

IT Asset Specification Sheet

Contract Form



