Add Expense

To add a new Expense, go to the Expense List page:

e Once logged in, the system redirects you to the Expense List page.
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e Select an Expense Type to proceed to the WER List.
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e The system redirects you to the WER List page of chosen Expense Type.

Expense List List of Payees

Expense List Hr

HR EXPENSE LIST

Add WER

WER#47 Z WER#46 )AL

e Select a WER# to proceed to the Expense List.
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e Click Add Expense button to add.
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HR EXPENSE ENTRY

] Name of Establishment

Address

mm/dd/yyyy

VATABLE NVAT / EXEMPT NO RECEIPT Details of Payment

Subtotal

Invoice Amount Input VAT 12% ‘VATable
0

o 0o (o]

NVAT or Exempt No Receipt & Others EWT
0o 0 o]

CANCEL SAVE

e Fill in the required fields, then click the Save button.

HR EXPENSE ENTRY

Name of Establishment

-" AFP VILLAGE HOMEOWNERS ASSOCIATION, INC.

Address
BRGY SILANGAN,

Entry
11/07/2025 Sample

Details of Payment

VATABLE NVAT / EXEMPT NO RECEIPT Sample only

Invoice Amount Input VAT 12% VATable Subtotal

123 1318 109.82 109.82

NVAT or Exempt No Receipt & Others EWT Total

o) 0 (0] 123

CANCEL SAVE

e The system displays a notification indicating that the Expense saved successfully and
added to the list.
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Applied Sorting:  Date:AZ % Clear

Search Columns ~ 5 v
DATE ~ NAME OF ESTABLISHMENT © PAYMENT AMOUNT SUBTOTAL TOTAL ACTIONS
November 7, 2025 CASH - SG. CAOILE & SG. ERGUIZU 340.00 340.00 340.00 @
November 7, 2025 CASH - J. NATIVIDAD 4500 45.00 4500 I}
November 7, 2025 CASH - C.MORALLOS 347500 3,475.00 3,47500 \ﬁ.\
November 7, 2025 CARL'S BEST WATER STATION 400.00 400.00 400.00 1w
November 9, 2025 ROBINSONS SUPERMARKET CORPORATION 526.25 469.87 52625 1
GRAND TOTAL Payment Amount: 12,232.25 Subtotal: 12,042.48 Total: 12,232.25
Showing 1to 5 of 18 results <1 2 3 4 >
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