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Accounting Department
This document serves as a formal record of the laptop issued by the IT Department to the
Accounting Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Maricris Benedicto

IT Asset Specification Sheet

Item Type: Laptop
Issued To: Ms. Marianne Kristel Lumancas
Department: Accounting
Date Issued: February 27, 2025

Laptop Details
Brand & Model: Gigabyte G6X9MG
Color: Gunmetal Gray
Processor: 13th Gen Intel Core i7-13650HX
RAM: 16GB DDR5-SODIMM
Storage: 256GB SSD
Display: 16.0″
Serial Number: SN24A1000074
Accessories Included:

1x Laptop Charger
1x Laptop Bag

Contract Form
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Marvin Berganio

IT Asset Specification Sheet

Item Type: Laptop
Issued To: Ms. Apple May Concepcion
Department: Accounting
Date Issued: March 3, 2025

Laptop Details
Brand & Model: Lenovo IP3-15IAH8 SLIM 3
Model Code: 83ER00D6PH
Color: Arctic Grey
Processor: Intel Core i5-12450H
RAM: 16GB LP DDR5-4800MHz
Storage: 512GB M.2 NVMe PCIe SSD
Display: 15.6″ Full HD (FHD)
Serial Number: PF4ZYBX6
Accessories:

1x Laptop Charger
1x Laptop Bag

Contract Form
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Grace Gonzales

 

Ma. Teresa Leonora Cura

 

Lyn Flores

 



GO-Sales Department
This document serves as a formal record of the laptop issued by the IT Department to the GO-Sales
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Sevilla Ignacio

IT Asset Specification Sheet

Item Type: Laptop
Issued To: Jesabel Pantas
Department: Sales
Date Issued: October 20, 2022

Laptop Details
Brand & Model: Lenovo
Processor: i3-11564 @ 3.00GHz
RAM: 8GB
Storage: 256GB SSD
Display: (Not specified)
Color: (Not specified)
Base Price: ₱33,995.00

Accessories Included:

1x Laptop Charger
1x Laptop Bag

Contract Form



Myla Castellon

IT Asset Specification Sheet
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Item Type: Laptop
Issued To: Catherine V. Bernardo
Department: Sales
Date Issued: October 10, 2022

Laptop Details
Brand & Model: Lenovo
Processor: i3-11564 @ 3.00GHz
RAM: 8GB
Storage: 256GB SSD
Display: (Not specified)
Color: (Not specified)
Base Price: ₱33,995.00

Accessories Included:

1x Laptop Charger
1x Laptop Bag

Contract Form



 

Warren Molina (Cavite Site)
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Eduardo Villa (Cavite Site)

 

Thalia Amaro (Cavite Site)

 



HR Department
This document serves as a formal record of the laptop issued by the IT Department to the HR
Department for business-related operations. It ensures accountability, accurate asset tracking, and
awareness of the device’s specifications.

Elsie Suzuki

IT Asset Specification Sheet

 

Contract Form

 

Lord Jean De Castro (Cavite Site)

 



IT Department
This document serves as a formal record of the laptop received by the IT Department for business-
related operations. It ensures accountability, accurate asset tracking, and awareness of the
device’s specifications.

Jayson Velagio

 

Melvin Payusan

 



Production Department
This document serves as a formal record of the laptop issued by the IT Department to the
Production Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Shella Cadacio

 

Arlene Sobrevinas

 

Analiza Barbosa

 

Lorie Jabolin

 

Rudy Bacalla

 



Laboratory Department
This document serves as a formal record of the laptop issued by the IT Department to the
Laboratory Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Carina Bantugon

IT Asset Specification Sheet

 

Contract Form

 

Shesally Mantilla

IT Asset Specification Sheet

 

Contract Form

 



Warehouse Department
This document serves as a formal record of the laptop issued by the IT Department to the
Warehouse Department for business-related operations. It ensures accountability, accurate asset
tracking, and awareness of the device’s specifications.

Alejandro Pecson

 

Noriel Benigla

 

Germie Cano (Cavite Site)

 

Gerald Esmedullar (Cavite Site)

 


